
WRITING, A JOB APPLICATION 

You have a text which has the beginning and the end, but the main three paragraphs are not in order. One of them is 

the one that you will get dictated. Can you guess where it goes? 

 

Choose one of these fragments to dictate to your partner. You will also have to choose where you will write it!

 
Dear Ms Foster,  

I am writing to apply for the post of receptionist advertised in your website.  
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I attach a full CV and if you require further information, I would be very happy to provide it.  

I look forward to hearing from you,  

Yours sincerely,  

 

Agatha Beck 


