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Dear Ms Foster,
I am writing t
g to apply for the post of receptionist advertised in your websit
e.
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usiastic on travel and would
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rt of such a high-profile and s
e | would be suitable for the job

of my work experience, | aman
et along well with people. Friends
conscientious and | would enjoy

that the job would offer. |
en things got busy!

| am very enth
chance to be pa
company. | believ
advertised as, apart
outgoing person and g
describe me as calm and
the variety and excitement
would definitely not panic wh

| attach a full CV i i
oo and if you require further information, | would b

ook forward to hearing from you , e very happy to provide [t
Yours sincerely,

Agatha Beck



